CONG POAN GIAODUC VIETNAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM

CPCS TRUONG PH PONG THAP Pac lap - Tw do - Hanh phac
S6: 51/HD-CD DPHDT Pong Thép , ngay 07 thang 10 nam 2020
HUONG DAN

Trién khai hoat dgng cong doan nam hoc 2020 - 2021
doi voi cac to cong doan truc thugc

Cian ctr Ké hoach phat dong thi dua cong doan nim hoc 2020 - 2021 cua Coéng
doan Truong Pai hoc Pong Thap.

Ban Chip hanh Céng doan Trudng (BCHCD) huéng dan cac don vi truc thudc
trién khai hoat dong cong doan nam hoc 2020 - 2021. Cu thé nhu sau:

I. MUC PICH, YEU CAU

- La can cir dé cac to cong doan truc thudc xay dung ké hoach cong tac nam hoc;
dam bao sy théng nhét chi dao caia BCHCD truong.

- La co s dé theo di, danh gia, két qua cong tac, binh xét thi dua nim hoc 2020-
2021 cua cac don vi truc thudc.

- Viéc xay dung ké hoach nim hoc cua cac té cong doan truc thudc phai cu thé,
thiét thuc, hiéu qua, phu hop véi tinh hinh don vi va dap ¢ng nhu cau, nguyén vong caa
doan vién; gbp phan xay dung don vi 6n dinh, phat trién.

I1. NHIEM VU CHUNG

- Tiép tuc trién khai thuc hién Nghi quyét Dai hoi Cong doan Truong Dai hoc
DPodng Thép nhiém ky 2017-2022.

- Cac ndi dung trong tdm dwoc néu trong Ké hoach phat dong thi dua sb
08/KH-CPPHPT ngay 30/9/2020.

I11. NHIEM VU CU THE

1. Cobng tac thong tin bao céo

1.1. Hoat dgng do Vin phong Cong doan trwong thuc hién

- Hoan thién cong tac tham muu, tong hop, béo céo trong hé théng cong doan cho
Ban Chap hanh cong doan.

- Huéng dan cong tac théng tin béo c&o cho céc té cong doan truc thudc, thuc hién
day du ché @6 thong tin bao céo vé CBGD Viét Nam.

- Xay dung, hoan chinh quy trinh tiép nhan, xt ly, giai quyét céng viéc va vin ban
trong hoat dong cong doan, trién khai cac vin ban chi dao caa Coéng doan Giao duc Viét
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Nam cho cac té cong doan truc thudc. Chuan héa hé thdng ho so sb sach theo huéng dan
cua Van phong Cong doan Giao duc Viét Nam.

- Tich cuc tham gia Pé an tng dung CNTT do CPGD Viét Nam té chi dao trién
khai; thuc hién tng dung CNTT vao cong tac chi dao, diéu hanh, cong tic vin phong.

- Tham muu té chire bdi dudng nghiép vu cho to trudng, to phé cong doan.

- Tham muu hoat dong cho cac Ban cong doan, trién khai cac nhiém vu cong tac
theo chi dao cia Ban Thuong vu cong doan Truong.

- Thuyc hién céc cong tac khéc theo chi dao ciia Cong doan cap trén.

1.2. Hoat déng ciia cac té cong dodn truc thugc

- Xay dung ké hoach hoat dong nam hoc dam bao phu hop, hiéu qua véi thuc tién
cua don vi. Pang ky hoat dong dién hinh trong nim hoc do don vi cha tri.

- Lién hé van phong cong doan nhan céac biéu mau can thiét: s6 quan 1y cong van
dén, cong van di (néu hién nay chua co).

- Thyc hién ché d6 thdng tin bao cao chu dong, kip thoi, chinh xéac theo ding yéu
cau (Cac bao cao thuong nién: Bao cdo thang giri trude ngdy 10 hang thang, bdo cao Quy
[, Quy Il nop trudc ngdy 9 cua thang dau Quy; bao cao so két va tong két nop theo
Thong bao huéng dan cia BCHCD).

2. Cong tac Tuyén truyén - Gido duc

2.1. Cac hoat déng do Ban Chdp hanh céng doan chii tri t6 chiic

- T6 chtic truyén thdng trén websitse cia cong doan va E-Office ndi bo cua nha
truong, trén cac phuong tién thong tin (bao, dai, mang xa hoi) nhan cac dip 18 16n cua dat
nudc; cac ndi dung vé xay dung vin hoa ang Xt trong nha truong, vé dao duc nha giao,
vé guong “ngudi tot, viec tét”, vé “trudng hoc hanh phac”... Kip thai nim bat thong tin
tur vién chuc va nguoi lao dong cua Truong.

- T chirc cac hoat dong phu hop dé tuyén truyén chao mung céc ngay I 1én cua

dat nudc, cua cong doan, cua Truong.

- Giam sét viéc thuc hién quy ché dan chi co sé tai Truong.

- Thuong xuyén co tin bai phan anh tinh hinh hoat dong cong doan cta don vi, néu

guong ngudi tot viéc tot, trao doi chia sé kinh nghiém cong tac...

- Phéi hop véi bd phan phap ché cua truong to chirc hoat dong tuyén truyén veé
Thang phap luat Viét Nam.

- Huong (ng va trién khai van dong ngudn lyc dé chinh trang, tu bd, nang cap 02
cdng trinh truyén thdng caa nganh (Khu di tich B6 Qudc gia Giéo duc tai Tuyén Quang
va khu tudng nhiém cac Anh hung Liét sy nganh Giao duc tai Nghia trang Liét Sy
Trudng Son).
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- Phéat hién, ton vinh, nhan rong nhiing cach lam hay, guong nguoi tdt, viéc tdt,
c4c tAim guong nha gido tim huyét, mau muc, tan tuy, sang tao; t6 chuc ton vinh, biéu
duong, khen thudng tai don vi bang céc hinh thie thich hop.

- Xay dung ké hoach tap huan, boi dudng nang cao nghiép vu can bo cong doan
truc thuoc.

- T6 chuc céac hoat dong chao mung ky niém 70 nam thanh 1ap Cong doan Gido
duc Viét Nam.

- Thuyc hién céc cong tac khéc theo chi dao cia Cong doan cap trén.
2.2. Hogt dgng cuia té cong doan truc thugc

- Chu dong, kip thoi phat hién, cac hanh vi vi pham danh du, nhan pham, an toan
ctia nha gido va nha truong, bao cdo cong doan trudng dé ngan chin, giai quyét.

- Phéi hop xay dung chuong trinh, ké hoach va van dong cong doan vién tich cuc
hoc tap ning cao ning luc, ky ning nghé nghiép, khuyén khich viéc tu hoc, tu boi
dudng, tham gia nghién ctru khoa hoc, chuyén giao cong nghé.

- Gidi thiéu cong doan truong ton vinh, nhan rong nhitng cach lam hay, guong
ngudi tét, viéc tot, cac tAim guong nha gido tdm huyét, mau muyc, tan tuy, sang tao; to
chuc ton vinh, biéu duong, khen thuang tai don vi bang céc hinh thirc thich hop.

- Tham gia cac hoat dong caa Ban Chap hanh cong doan trudng.

- Tham gia viét bai, dua tin vé hoat dong cong doan cua don vi, gui T6 thong tin
cong doan truong dé ding tai bai viét trén trang website cong doan truong.

- Tham gia tich cyuc cac hoat dong do cong doan trudng té chic

3. Cong tic cham lo, dai dién bao vé quyén, lgi ich hop phap, chinh ding cho
can b, nha gido, ngwoi lao déng; tham gia quan ly, xay dung moi quan hé lao déng
hai hoa, 6n dinh

3.1. Hoat dgng do Ban Chdp hanh Céng dodn chii tri té chirc

- Tham muu, phdi hop véi chuyén mén déng cap ra soat, hoan thién, bo sung cac
quy ché, quy dinh ndi bd theo hudng “Quyén loi dam bao, phic lgi tét hon” cho cong
doan vién va phu hop véi diéu kién cu thé cua don vi; chu dong xay dung ké hoach chim
lo cho cong doan vién c6 hoan canh dic biét kho khan, tap trung cao diém vao dip
20/11/2020 va Tét Nguyén dan.

- T6 chire kiém tra, giam sét viéc thuc hién ché do, chinh sach, hop déng lao dong
d6i v6i cong doan vién tai don vi; Kip thoi phdi hop voi chuyén mén doéng cip gai quyét
nhitng bat cap, vuéng mic; dong thoi phan anh 1én cong doan cip trén céc van dé lién
quan dén quyén va lgi ich hop phap cua cong doan vién; t6 chirc giam sét viéc cong khai
trong don vi theo quy dinh.
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- Trién khai thuc hién cong tac tuyén truyén, phd bién phap luat nim hoc 2020-2021.

- Chu dong tham muu, phdi hop véi lanh dao truong xay dung ké hoach va trién
khai nang cao hiéu qua viéc thuc hién dan chu tai co s¢: Ra soat, hoan thién cac quy ché,
quy dinh noi bo; thuc hién ché d6 coéng khai hoat dong; nang cao chat luong Hoi nghi
vién chtrc va ngudi lao dong; tham gia to chirc ddi thoai gitra lanh dao nha trudng voi
vién chirc, ngudi lao dong; tao diéu kién va nang cao chit luong hoat dong cia Ban
Thanh tra nhan dan...

- Thyc hién day du cac noi dung vé an toan vé sinh lao dong; ra soét, b6 sung, tap
huin nghiép vu cho d6i ngii An toan - V& sinh vién tai don vi. Xay dung moi trudng don
vi “Xanh - Sach - Pep, bao dam an toan vé sinh lao dong”; té chuc cac hoat dong thiét
thue, phil hop dé han ché rac thai nilon, bao vé méi truong.

- béng gop xa&y dung “Quy xa hoi Cong doan Gido duc Viét Nam” dat chi tiéu,
dam bao thoi gian quy dinh.

- T6 chitc Chuong trinh “Tét Sum vay” va cham lo nhan dip Tét Nguyén dan cho
cong doan vién.
- Pé nghi nha truong hd tro kham sac khoe nam 2020 (theo quy ché).

- Tich cuc quan tdm hd tro doi séng vat chat tinh than cho cong doan vién, dic
biét quan tam dén cac nha gido, ngudi lao dong kho khan.

- Thuc hién céc cong tac khéc theo chi dao ciia Cong doan cap trén.
3.2. Hogt déng cia té cong doan truc thugc

- Kip thoi phan anh nhitng quy ché, quy dinh con vudng méac chua phu hop dé dé
xuat diéu chinh b sung.

- Thuc hién tot ché d6 tham hoi, dm dau, hiéu hi (theo quy dinh cua cong doan);
cac truong hop co cong doan vién hoic tir than phu mau cia cong doan vién qua doi phai
nam thong tin phan hoi kip thoi vé van phong cong doan; Khi c6 Cong doan vién to chic
I& cudi phai bao vé van phong cong doan dé nhin qua cudi; Co cong doan vién nam vién
dm dau phai lién hé tai chinh cong doan dé 1am thu tuc tham hoi theo quy dinh,

- Huéng ung céc hoi thi, hoat dong do cong doan trudng to chc.

- Kip thoi phan hoi, dé nghi hd tro cac truong hop khé khin theo quy ché.

- Tham gia tich cuc cac hoat dong do cong doan trudng t chic.

4. T6 chirc thuc hién cic phong trao thi dua, cac cudc van dong va ting cwong
thuc hién tét quy ché viin héa cong sé tai Truong Pai hoc Pong Thap

4.1. Hoat dgng do Ban Chdp hanh céng dodn chii tri té chic

- Tiép tuc trién khai cac phong trao thi dua, cac cudc van dong do Bo GD&DT va
CDGD Viét Nam phat dong mot cach cu thé, phd hop véi dic thu cia co quan, don vi,
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truong hoc; trong d6 cha trong ndi dung thi dua: “Do6i méi sang tao trong day va hoc”,
“Ddi méi, sang tao, hiéu qua trong hoat dong cua té chire Cong doan”, “Lao dong gidi -
Lao dong sang tao”; nang cao chat luong dao tao va nghién ciu khoa hoc, chuyén giao
cdng nghé theo phuong cham “Mai gid 1én 16p c6 mot doi méi trong giang day, mdi ngay
dén truong c6 mot ddi méi trong cong viéc”; duy tri, t6 chuc hiéu qua cac nhom “Nha
gido cung nhau phét trién”. Theo dbi, phat hién md hinh hay, cach 1am séng tao, nhitng
tap thé, ca nhan tiéu biéu thyuc hién tét cac phong trao thi dua cudc van dong dé tuyén
duong khen thudng Kip thoi.

- C6 hoat dong hd tro cong doan vién nghién ciru khoa hoc tuy vao diéu kién cua
cong doan.

- Tiép tyc tuyén truyén, van dong cong doan vién tich cuc hudng ng cudc van
dong “Hd trg gido duc mién ndi, viing sau, ving xa, ving dic biét kho khan”; tham gia
cac hoat dong xa hoi, tir thién do CDGD Viét Nam trién khai va tich cuc két ndi, kéu goi
cac nha tai trg, cac doanh nghiép, cac cuu sinh vién tham gia hd tro cac hoat dong cua
cong doan don vi va CBGD Viét Nam.

- Tham gia day du, tich cuc hoat dong cua Khdi Thi dua s6 04.

- Cap nhat, diéu chinh quy ché thi dua cta cong doan Truong. Tiép tuc thuc hién
viéc xép loai thi dua va khen thuéng cong doan vién theo quy ché.

- Phat dong Phong trao thi dua Cong s& vin hoa xanh — sach — dep. Td chirc cham
diém viéc thuc hién phong trao tai cc phong ban, khoa lam viéc. Khen thuong nhiing
don vi tiéu biéu.

4.2. Hoat dgng ciia té cong dodn truc thugc

- Tham gia tich cuc cac phong trao thi dua do cong doan phat dong.

- Gop Y bd sung quy ché thi dua cta cong doan trudng.

- Nghién ciru to chirc cac phong trio thi dua mang sac théi riéng cia don vi.

- T4 chuc so két, tong két kip thoi dung quy dinh. Xét biéu duong khen thuong cé
nhan, tap thé xuat sac.

5. Cong tac xay dung t6 chitc Cong doan
5.1. Hoat dgng do BCHCP chii tri t6 chiic

- Phan rd nhiém vy cia cac Uy vién Ban Chap hanh cong doan trong viéc trién
khai, thuc hién ké hoach nim hoc. Pinh ky t6 chirc danh gia két qua thuc hién nhiém vu
c4c uy vién Ban Chap hanh cong doan tai cac hoi nghi so két, tong két.

- Ra so4t diéu chinh quy ché phdi hop véi chuyén mén cing cap dé phu hop voi
tinh hinh mai.
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- Cu thé hda cac noi dung Nghi quyét sé 24/NQ-BCH, ngay 10/9/2020 cua Ban
Chéap hanh CBGD Viét Nam vé nang cao chét lugng, hiéu qua hoat dong caa CDCS
thuoc CDGD Viét Nam, xay dung ké hoach va to chirc trién khai Nghi quyét phi hop.

5.2. Hogt dgng cia té cong doan truc thugc

- Gi6i thiéu nhan sy bd sung, quy hoach Ban Chip hanh Céng doan nhiém ky
2022-2027 (néu c0).

- Tham gia tap huan can bo cong doan do BCHCP t6 chuc.

- Cap nhat dit liéu lién quan dén cong doan vién don vi hién dang quan ly.
6. Cong tac Nir cong va binh dang gidi

6.1. Hoat dgng do BCHCP chii tri t6 chiic

- Tuy@n truyén phép luat lién quan dén lao dong nit va binh dang gisi theo chi dao
cia CDGDVN; van dong chi em thuc hién doi song van hoa, ké hoach hoa gia dinh,
phong chdng té nan xa hoi.

- To chirc cac hoat dong phi hop véi diéu kién cia Truong.

6.2. Hoat déng cia té cong doan truc thugc

- Tham gia tuyén truyén phap luat lién quan dén lao dong nit va binh dang gidi
theo chi dao caa CDGDVN; van dong chi em thyc hién doi séng van héa, ké hoach hoa
gia dinh, phong chéng té nan xa hoi; to chirc cho nit cong doan vién gop ¥ cac van ban,
chu truong chinh sach lién quan dén phy ni.

- Tham gia tich cuc cac hoat dong do cong doan trudng td chuc.

7. Cong tac Kiém tra cong doan

7.1. Hoat dgng do UBKT céng dodn trwong chii tri té chic

- Xay dung chuong trinh ¢6ng tac cia UBKT nim hoc 2020 - 2021, trién khai va
chi dao cac don vi thuc hién.

- Thuc hién kiém tra 100% céc t6 cong doan truc thudc trong nim hoc 2020-
2021.T4p trung cho cdng tac kiém tra, giam sat viéc chip hanh Diéu I¢; ting cudng cong
tac kiém tra tai chinh cong doan ciing cap.

- Kip thoi phéat hién va kiém tra khi ca nhan hoic to chirc cong doan cing cap va
cap dudi ¢ dau hiéu vi pham Biéu I8, chi thi, nghi quyét va cac quy dinh cua cong doan;
dé xuat cac hinh thtc xir ly ky luat déi véi té chirc va ca nhan vi pham.

- Thuc hién tt cong tac tiép doan vién, tiép nhan don khiéu nai, t6 cdo cua cong
doan vién dé giai quyét va tham gia giai quyét theo dang chirc nang tham quyeén.

- B6i dudng nang cao ky ning nghiép vu cong tac kiém tra, giam sat cho UBKT.
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7.2. Hogt dong cia té cong doan truc thuge

- Thyc hién day du hd so theo quy dinh: s6 theo ddi cong vin dén di, bién ban hop
don vi, quy ché hoat dong cua to cong doan, sb theo ddi cong doan vién, viéc danh gia
Xép loai cong doan vién...

- Kip thoi phat hién va bao cao UBKT cong doan néu phat hién c6 cong doan vién
vi pham Diéu Ié cong doan.

8. Cong tac tai chinh cong doan
8.1. Hogt dong do BCHCDP chii tri té chiic

- Thuc hién cac noi dung phan cip tai chinh theo quy dinh cua Tong LDLD Viét
Nam va huéng dan cia CDGD Viét Nam.,

- T6 chirc thu kinh phi; nop kinh phi quan 1y vé cong doan cap trén kip thoi.
- Ra so4t, stra d6i, bd sung Quy ché chi tiéu tai chinh cong doan
- Thyc hién cong khai tai chinh cong doan dung quy dinh.

- Xy dyng duy toan theo dung quy dinh va huéng dan caia CBGD Viét Nam, bam
sat ké hoach hoat dong cua céng doan co sé theo hudng thiét thyc. Chi dung du toan,
daung muc luc chi, dang myc dich, ding quy dinh, tiét kiém va cé hiéu qua; dam bao quy
trinh ho so, ching tir day du, chat ché; Thyc hién quyét toan hang nam ding quy dinh, 6
x&c nhan Kiém tra tai chinh déng cap trudc khi giri vé CBGD Viét Nam.

8.2. Hogt dgng cua té cong doan truc thugc

- Khi ¢c6 céc hoat dong phét sinh tai don vi can hd trg kinh phi. Cac to cong doan
lap ké hoach chi tiét trinh Ban Thuong vy Cong doan xem xét. Trong diéu kién cho phép,
Ban Thuong vu Cong doan sé& hé tro kinh phi chi cho don vi hoat dong .

- Tich cuc van dong cong doan vién dong gop day du cac cudc van dong do cong
doan phat dong.

9. Cong tac ddi ngoai

9.1. Hogt dong do BCHCP chii tri té chic

- T6 chirc cac hoat dong giao luu, chia sé kinh nghiém hoat dong cong doan trong
khoi thi dua, trong cac don vi trén cung dia ban hoic cac don vi c6 chung linh vuc cong
tac.

- Chu dong xay dung mdi quan hé hop tac trong hoat dong cong doan vai cong
doan cac co sd gido duc trong va ngoai nudc. Chia y hiéu qua cuaa viéc hop tac ddi ngoai.

- Tham gia cac hoat dong, cac chuong trinh cong tac ddi ngoai cua CHOGD Viét
Nam hoic hd trg Cong doan Nganh trong viéc thuc hién cac hoat dong ddi ngoai.
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9.2. Hogt déng cia Té cong doan truc thugc

- Lién két hop tac véi cac td cong doan trong trudng dé to chirc hodc tham gia cac
hoat dong chung do cong doan trudng to chic.

- Tham gia céc hoat dong, cic chuong trinh coéng tic ddi ngoai cia Cong doan
Truong hoic hd tro Cong doan Truong trong viéc thuc hién cac hoat dong ddi ngoai.

IV. TO CHUC THUC HIEN
1. Ban Chap hanh Céng doan Truong

- Can ct nhiém vu nim hoc, Ban Chap hanh cong doan 1ap ké hoach dur kién trién
trai cac hoat dong nam hoc 2020-2021 (danh sach phan cong cong ké hoach hoat déng
ném hoc 2021-2022 kém theo Huwong ddn nay).

- Theo ddi, don dbc, hd trg cac to cong doan truc thudc trién khai cac hoat dong
theo huéng dan nay; danh gia két qua thuc hién vao dip cudi nam hoc dé lam cin cit xem
xét, xép loai va khen thuong to cong doan xuat sac.

2. To cong doan truc thugc

- Trén co s& Hudng dan ndy, cc té cong doan xay dung ké hoach cong tic nim hoc,
béo céo cap ty Pang va dé nghi chuyé&n mén cuing cap hd trg, phdi hop to chic thuc hién.

- Céc to cong doan phan hoi vé ké hoach phan cong hoat dong du kién cua
BCHCDP trudng trudc ngay 15/10/2020. Boi véi cac to cong doan chua co ké hoach phan
cdng hoat dong, tuy theo diéu kién caa don vi trong nam hoc, dang ky 01 hoat dong dién
hinh tai don vi (do t6 cong doan chu tri t6 chic). Khuyén khich céc hoat dong lién quan
dén chuyén mén. Giri dang ky ké hoach trugc 15/10/2020 vé Vian phong cong doan dé
tong hop. Céac hoat dong duoc Ban Chap hanh cong doan truong théng qua s& duoc xem
xét hd tro kinh phi tredc khi to chirc hoat dong trong diéu kién cua cong doan trudng.

- Thuc hién viée bao cao dinh ky, théng tin vé tinh hinh trién khai cac hoat dong
cong doan nam hoc 2020 - 2021 theo chi dao ciia Ban Chap hanh Cong doan truong.

- Ngoai cac noi dung dugce néu trong Huéng dan ndy, khuyén khich cac don vi
tryc thudc ¢ nhirng hoat dong khac phi hop véi diéu kién cu thé cua don vi, tam tu,
nguyén vong cia cong doan vién; dong thai tich cuc tham gia céc hoat dong do BCHCD
trudng to chuc.

Ban Chip hanh Céng doan Trudng dé& nghi cac t6 cong doan truc thudc to chirc
thuc hién./.

Noinhgn: TM. BAN THUONG VU
- CDGDVN (dé blc); CHU TICH
- bang uy (dé b/c); )
- Lanh dao Truong (b/c); JUR
- TCDTT (dé th); ba ky

- E-Office; .
- Luu: VICP, L. Tran Van Phuc






